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AGREEMENT TO HIRE CLUBROOMS

This Agreement is between ____________________________ (the Hirer) and the Panmure Yacht & Boating Club Inc. for the hire of the Clubrooms at 104 Kings Rd, Panmure on _________ in the time from _________ to _________ for the purpose of  ____________________________ 

Hire charges (GST incl.) - all prices are subject to change

	
	Members
	Non-Members

	Deposit
	$50
	$150

	Evening function 6pm - midnight, including one dedicated bar staff
	$250
	$500

	Daytime function up to 5 hours before 6pm
	$200
	$200

	Daytime function full day 8am - 6pm
	$400
	$400

	Extra hour of hall hire ( not after 12 midnight)
	$50
	$50

	Extra cleaning
	$20
	$20 per hour 

	Each additional dedicated bar staff (recommended ratio: 1 for 50 guests)
	$20
	$20 per hour 

	Special liquor licence (has to be applied for 30 working days in advance)

Security - A security guard will be required for all major functions
	$100
$200 / 5 hrs 
	$100

$200 / 5 hrs 


The capacity of the area for hire is for approximately 100 people and is divided from the Members Lounge by sliding panels. Outside Club Bar Opening Hours, the venue for hire can cater for a maximum of 120 people.  

Hire charge includes basic cleaning. The deposit will only be refunded if the venue has been left in the condition it was found in. This includes cleanliness and the arrangement of tables etc. 

The booking will be secured once this contract has been signed and returned to the House Committee along with the deposit. Any application for a special licence requires at least 30 working days after finalising the booking. 

Requirements regarding the Bar can be discussed with a House Committee representative. Under no circumstances can alcohol be brought into or taken out of the Club and all purchases are to be paid in cash over the bar. A Dry Till can be arranged with the Duty Manager, but all purchases must be fully paid for by the end of the function. Alcohol must not be served to minors and the Hirer must ensure that any minors present are identified to the Duty Manager. Proof of age must be shown if requested. The Bar has to closed by midnight and the premises are to be vacated latest by 00.30am. No beverages are to be taken out of the Clubrooms; they must either be consumed on the premises or left at the bar. Only bar staff appointed by the Club can be used behind the bar.
All catering requirements can be arranged with the Duty Manager. Due to internal catering arrangements, the kitchen area is not available for use by the Hirer. 

The Hirer will respect the rights of Club Members, and any instructions by the Duty Manager or Club Officer responsible for the Club on the evening of the function. The final account will be paid within 5 days of the function.

Please ensure that the lounge is left in a reasonable condition after your function.

I, the Hirer, accept the conditions as above.

Name: 
_____________________
Signed:
_______________ 
Date: ____________

The deposit was received 





Name: 
_____________________
Signed:
_______________ 
Date:  

RULES FOR THE HIRE OF THE CLUBROOMS.

The PYBC Clubrooms are divided by sliding panels into a Members Lounge and a hireable area suitable for approximately 100 people.

· A Hire Application form must be filled out six weeks prior to the function. 

· Liquor cannot be served if the signed contract and deposit have not been lodged with the Club at least 30 working days before the function. 

· A non-refundable hall hire deposit must be paid in advance to secure the booking.
· The Club Caterer is to be used for all Functions.

· The Duty Manager or Officer of the Club is responsible for the Club on the evening of your function and their instructions MUST be respected.

· The Club will provide all bar and security staff.

· Any Dry Till must be paid before the function. 

· No Alcohol may be brought into or taken out of the Clubrooms by any person.

· The Bar provides a comprehensive range of beverages. On consultation with the Event Manager, specific requirements can be met.  

· All purchases must be paid in cash over the Bar unless special arrangements are made with the office prior to the function.

· During the function, guests are obliged to respect the members’ privacy. This includes keeping to the hired area and using the dedicated toilets next to the fire exit. 

· The Bar MUST close at midnight and the premises are to be vacated by 00.30am. No beverages are to be taken from the Clubrooms: they must either be consumed on the premises or left for the bar person to dispose of.

· The Clubrooms are to be left tidy and without damage. All furniture and other items have to be put back into the original order. 

· Any special cleaning requirements or damages have to be reported to the Duty Manager immediately and will incur extra charges. 

· The final account has to be settled within 5 days of the function.

ALCOHOL WILL NOT BE SOLD TO PERSONS UNDER THE AGE OF 18 YEARS 

AND ID MAY BE REQUESTED.
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